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POLICY: 
The newsletter is an Official Publication of Northtown Homeowners’ Association, Inc.  
Final decisions regarding content of newsletter, including editorials, Board Member 
articles is the duty and responsibility of the Board of Directors. 
 
A monthly newsletter will be produced by a Board approved Committee.  The Committee 
will consist of up to 5 resident volunteers including one Board Member. 
 
The newsletter will be comprised of two sections:  Section 1 will contain HOA news; 
Section 2 will contain Community news. 
 
Board Member Articles or reports could be on a current or ongoing project or activity in 
each area of responsibility and should not exceed 400 words ( ½  –  ¾ page). 
 
Board Member term endings will be published on the Contact List after each Board 
Member’s name and position (page 2). 
 
Business card advertisements are free for residents.  Yearly advertising rates for all other 
advertisements are to be published in the newsletter. 
 
The newsletter is not a vehicle for Resident or Board Member debates or disputes. 
 
 
PROCEDURE: 
Newsletter staff will notify board of position staffing for approval.  Two or more positions 
may be held by any one person.  The cadre of long standing volunteer Distributors do not 
need to be Board approved, as they may change monthly. 
 
The newsletter will be distributed as requested by residents:  door to door, by email and 
will be posted on the website on or around the 1st of each month.  Residents may request 
to receive the newsletter by email only and Distributors are notified to not deliver to that 
address. 
 
Submissions of articles from Board Members and Residents are due the 20th of each 
month.  This deadline is printed in the newsletter. 
 
A draft newsletter will be submitted to each Board Member on or around the 25th of each 
month for approval prior to printing. 
 


